
Academic Forms On-line 
Approve/Return/Deny Submissions 

 
 
Faculty requests requiring approval can be found on the second tab labeled ‘Review’.  
On entering the on-line form site as an academic the site will present the ‘Forms’ tab.  
The ‘Review’ tab can be access by clicking on the word ‘Review’.  For faster access the 
direct link to the review tab is 
https://academicpersonnel.ocp.ucdavis.edu/FormsOnLine/Review.cfm.   
 

 
 
 
Once on the ‘Review’ tab the user will be presented with requests that are waiting to be 
reviewed. 
 

 
 
From here the request can be viewed by clicking on either ‘Submit’ or ‘View’.  The 
action can also be approved, returned, or denied.  If returned or denied is selected the 
user will be promoted for the reason for return or denial. 
 

 

https://academicpersonnel.ocp.ucdavis.edu/FormsOnLine/Review.cfm


When viewing the request the information entered by the faculty person appears in blue. 
 
 

 
 
 
At the bottom of the document the user will again be presented with the options to 
approve, return or deny the request. 
 
 

 


